
ifqff,{ff,q F[l-tP,q ffi
ff{qtqT

m".,/qRrflur /zozt / Eg fiqrd, frqio: lZJoz/zozt
sfr,

l. gs frfuffiI w wreq otffi.
fuflr- o.rft. 3r-{R qrerqT, {€-{rfr, A-qo, -aiW, frql, EqqI, E!-sqT, q{.h{, fiTq,
rr;qr, Trrrfr{, {crcrrq, qrrsrgr. Sfr, fu-firsr si grer+y, r.r. t

z. frft-d wfq s6 Tq ersora erftqro,

fudr- tqa, uwW, Efuqr, qN, E{il. f{ffifr w 1tt, u.u. t

ftqq:- q-qBgm frfu-flr qffit d frq eilETrgW ira qfr{qrsrs ffiq/offiq qRlffi"r d
rieq fr r

ffi As B fu ew.cfr.€.ft. qtET qyrrcrq ei-mT-{fr, 3TkT oiEilft qlqra fr Eto ET{aq
qq qR{-i ?D-curm fr}rrr, q.q. d eTf,ff, q-{Fgtr fufu-*:T er A fu 04 HkrT6 (oz r+wrr
offiq 1'q.02 lrqn6 offi) o-T srrrrmla r:'6 qRq'fiq-o qfue{"r fu{m zz/oz/zt t
to / os / zozt fr sr-qfU q Gilq)fuf, fu-qr qT w B t

qRtgq ffE q-qfrg-ffi frfu-mr erffii of qvnsqtq Frq$t \q sf*.qBTT, *+ffitq q€rflr,

ftdq *ier{ f,erT frft;{ rr*q ETrQzr tnrd-mql \rq fr'rnrftq qfrfrErdr d rfiier { sRHq fuqr
snlqT I $T qPreroT artrmq t qrr Ai ig ffi t lrq rTqra-{ d cilETr{ q{ €a,{ q:ft orTfiE

fufrif,ll etfffi 6-r TrqFF-q fu-q1 qrol d r

nRmrr A dkn ftq fr{yil ?rT rntr"r ftrqr qrqr srfrilrd t'-
1. BTttffi qRreror oTdar skT: 1o.oo q-d t qrFr s.oo cd rro 3]Tdfuf, foqr qr},n 

r

2. flqifrta ufug BTffif 6'r eTq-i zFrdTerd t tnrf5_ff droq yqnsq erfrreft ET{r sqtreT

o-tr{ T$ imqrq s]{ ffiq q-sa1 frrn I

3. qfrreqq qTd mrsq 3rqil-qft 6[tr Goosle drive Tt BqEreI oTrqT qrhtT den Eh{ .Frd ef
ffi {-ta,z€Esgq w }Ba fuqr qrhn 

t

4. 2 qqfu6' ofrqarfq qRreTut o-t Glrqtwq fulzn zz r^ ^n^r t os q/zozr ro fr"qr
qd,TT ffi qTqifud erffii ilr erqi trfiqrrqr era * fr qr{-{ 6T{r dFn qgg
sRrfrrl tg tstr6 sRrU o.fq era * ort'5-ffi e].] aen qildgk sTrtsr +1 sfd wrsr
3rolqfr d sreT rrisr et qrqr d-ft t

5. Rrro oy/03/2ozt I rc/03/2021 ffi 2 HkTr6 or ffinarfq qRrffor o-r sTrqlsq qqrNFT

3ror<fr aNI fuqr qrnrl ftrs-d fuq sfttlg etffif o,) oTffitr: ffrt-o, ot /og/2021 trtr
v{IrsT srqtrcft q sqfurf, f{I d.nt vlft uPrq erffii d o-ffi srT*T erqi srer
ar+ eiFrqrd t r

6. qRre{or mTdmq d +iTq IRINFI ci-fl-d d ftff tnr w,fr rRrg GTffit gm erFrqrd in-q

t qroq qrffr dFn t

7. sRmq d dkn fu{r er5qfr sr{qfura rsi qq d"dkd sRrlg GTffi d fr$'q er5yrffi{krro
o,rffi a1 qrirfr aen sRIH"r qt dqrfud qq qrfu a1 qrlfr rftiD( frfr;-sro t frt qr+rfi |



8. q.RreT"ffffi ol qnrltB-o *rd or Urrar{ :rnr-+tq FqruqTq sq-d q.ilarq{r rera t frqr
qrt 

r

g. qRism od-mq t qm di q-qsft lqtq-Tr u-rgf, T& znri tn riq-ts-f, frfu-*T eTEroT-ft o1
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I
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t
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t
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t
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Foundation cum Induction Training of Newly Appointed Medical Officers 

(Duration 4 weeks: 2 weeks Online + 2 weeks Offline) 

 

Day-1 : Introduction to Public Health 

S.No. Topic Duration Identified Faculty Contact Number 

1. Registration     

2.  Welcome and Introduction  Dr. Pragya Tiwari, 

DD-Training 

9827554922 

  Objective of Training   Dr. Sanjay Goyal, Health 

Commissioner 

0755-2527101 

Tea Break  

3. Health Care Delivery System 

 Primary, Secondary and Tertiary 

Health Care System.  

 Roles and Responsibilities of 

MO 

 Dr. Veena Sinha, 

AD, IDSP  

9425167877 

4. Understanding Functions and 

responsibilities of Primary Health 

Cadres-  

 Health Supervisors 

 ANM 

 MPW  

 

 Dr. Vandana Khare, 

JD, FW 

9425046736 

5. Management of Health Facility  

 OPD and Wards  
 Availability of Beds, 

Mattresses, Linin  
 Diet-Norms, Menu and Quality  
 Cleanliness and Security  
 RKS   

 Dr. Ritesh Tawar, 

DD, HA  

7389472721 

 

Day-2 : Administrative and Financial  

S.No. Topic Duration Identified Faculty Contact Number 

1. M.P Civil Services  

 Conduct Rules and M.P. CCA 

Rules 

 Shri Radha Vallabh 

 

 

2. M.P Civil Services 

 Classification, Control and 

Procedure 

 Complaint and Initial Enquiry 

 Penalties  

 Shri Radha Vallabh 

 

 

Tea Break  

3. Disciplinary Action and DE 

 Preparation and serving SCN 

 Speaking order   

 Case Study of DE 

   TBD by Academy   

4. Store Purchase Rules  

 Demand Generation  

 Purchase committee meeting & 

preparing comparative analysis 

chard  

 Order placement   

 Stock entry and issue of items  

 Cross verification of stock  

 Condemn and write off 

procedures  

 Dr. I.S. Sikarwar 

DD, HA 

 

 

9893534667 

5. Provisions of Pay Fixation (FR) 

 6th PC  

 7th PC 

 Shri U.S. Thakur  

 

Week-1 

Online 



Day-3: Administrative and Financial  

S.No. Topic Duration Identified Faculty Contact Number 

1. Financial Management  

 Basic understanding of budget  

 Filling ITR  

 Provident funds  

 Pension schemes  

 Duties of DDO 

 Mr. Rakesh Khare 

Addl., Finance  

 

9826215220 

2. Provisions of various leaves 
admissible as per MP Leave Rules  

 Combination of Leaves 

 LWP 

 Extra Ordinary Leave 

 Leave Encashment 

 

 Shri U.S. Thakur 9827565230 

 

Tea Break  

3. TA rules    Shri U.S. Thakur 9827565230 

4. GST and TDS on Govt. purchases 

and TDS on salaries   
 Ms. Ekta Jain, CA 9074501093 

5. Budget  Shri Milind Waikar 9893981779 

 

Day-4: Administrative and Financial  

S.No. Topic Duration Identified Faculty Contact Number 

1.  Introduction to NPS 

 Registration Under NPS 

 Withdrawal & Annuity 

 Shri Indramani Prasad 

Tiwari  

9425841355, 

8319630339 

 

2. Basic understanding of NHM 
budget and E-Vitt Pravah 

 Broad budget heads  

 Conditionalities 

 Duties of DDO   

 Shri Sanjay Shrivastav 

Director, Finance, NHM 

9425006939 

Tea Break  

3. State Drug policy  

 Tender management  

 e-aushadhi 

 EMMS  

   Dr. Satish Kumar S (IAS) 

MD, MPPHSCL  

9445566558 

4. Introduction of IFMIS  

 Duties of DDOs regarding 

IFMIS 

 Treasury functions  

 Shri JK Sharma 9425676412 

5. RTI Act  TBD by Academy   

  



Day-5 : Hospital Administration and Quality Assurance  

S.No. Topic Duration Identified Faculty Contact Number 

1. IPHS norms and NABH 

accreditation  

 Dr. Pankaj Shukla 

Addl. Director QA  

9425148700 

2. Kayakalp Abhiyan   Dr. Pankaj Shukla 

Addl. Director QA  

9425148700 

Tea Break  

3. Prescription writing 

 Use of generic medicines  

   Dr. Rajnish Joshi 

Prof. & HoD, Medicine, 

AIIMS, Bhopal  

9425303401 

4. Cyber security and crime   Shri Yogesh Pandit  9713227771 

5. EPR  

 NCPI  Products and its use 

 Intro on different types of 

medias for EPR; viz UPI 

 BHIM  

 e-Wallets Cards 

 QR Code; Net banking 

 Payment gateway 

 Shri Saurabh Bansal 9300817187 

 

 

Day-6 : Public Health 

S.No. Topic Duration Identified Faculty Contact Number 

1. Emergency case management  

 Dog bite cases 

 Snake bite cases  

 Poisoning cases  

 Burn cases  

 Drowning 

 Electrocution  

 Dr. Himani Yadav 

DD, HA  

9926777923 

2. Tropical and infectious diseases  

  Antimicrobial resistance  

 Dr. Sagar Khadanga  

Asso. Prof. AIIMS, 

Bhopal 

7771001557 

Tea Break  

3. Epidemic Control 

 Investigation of Swine Flu 

 Dengue 

 Chikungunya  

 COVID-19 

   Dr. Veena Sinha 

Addl. Director, IDSP 

9425167877 

4. Disaster Management 

 Natural Calamities-Flood, Fire, 

Earth Quake  

 Biological Chemical 

 Climate change  

 Dr. Rajshree Bajaj 

DD, Public Health  

9425607314 

 

5. Standard Treatment Guideline 

and EDL 

 Dr. B.S Ohri 

Retired Addl. Director, 

Health 

9425004414 

 

 

  



 

 

 

Day-7 : Public Health 

S.No. Topic Duration Identified Faculty Contact Number 

1. Blood Safety and Lab services   Dr. Ruby Khan 

DD, Blood Cell and Lab 

Services  

9425981771  

2. Ayushman Bharat Niramayam   Ms. Sapna Lowanshi 

EO, Ayushman Bharat 

8889905050 

Tea Break  

3. National Vector Born Disease 

Control Program  

   Dr. Himanshu Jaiswar 

DD, NVBDCP 

9826215665 

4. Revised National Tuberculosis 

Control Program   

 Dr. Varsha Rai 

STO, RNTCP 

9424343368 

 

5. PM Dialysis Program   Dr. Himani Yadav 

DD, HA  

9926777923 

 

 

Day-8 :  

S.No. Topic Duration Identified Faculty Contact Number 

1. Identification and Management of 

COVID-19  
 Dr. Lokendra Dave 

Pulmonologist, Gandhi 

Medical College, Bhopal 

8966079204 

2. COVID vaccination and CoVIN 

Software  

 Dr. Santosh Shukla 

Addl. Director, 

Immunization 

9425193964 

Tea Break  

3. Cold chain management     Dr. Vipin Shrivastav 

State Cold Chain Officer 

9893471926 

4. Concept and Management of 

Health and Wellness Centers  

 Dr. O.P. Tiwari, 

DD, HWC 

9425329190 

 

5. Screening and Management of 
NCDs 

 Hypertension 

 Diabetes 

 Cancer-Breast Ca, Ca Cervix, 

Oral Ca 

 

 Dr. Ashish Saxena 

DD NCD  

 

9752637637 

 

 

  

Week-2 

Online 



Day-9 :  

S.No. Topic Duration Identified Faculty Contact Number 

1. Maternal Health 

 Essential obst. Care 

 Quality ANC protocols 

 Labour room standards and 

practices 

 PNC protocols 

 Tracking of high risk 

pregnancies 

 Back tracking of Anaemia cases  

 Dr. Archana Mishra 

DD Maternal Health 

9425303211 

2. Maternal Health contd.  

 Overview of CEmONC & 

BEmONC facilities  

 Protocols on obstetrics 

complications 

 Record Keeping  

 Dr. Archana Mishra 

DD, Maternal Health 

9425303211 

 Tea Break     

3. Maternal Health  

 LAQSHYA 

 PMSSMA 

 HRP Tracing 

   Ms. Rohini Jinsiwal  

Consultant, MH 

 

9425015589 

4. Child Health Basics of Newborn 

Care 

 Levels of Facility Based 

Newborn Care  

 Essential Newborn Care 

 Home Based Newborn Care 

 Tracking High Risk Newborns 

in Community 

  

 Dr. Manish Singh 

DD, Child Health  

9617330100 

5. Child Health Basics of Newborn 

Care (Contd.) 

 Major Causes of U-5 Mortality  

 Pneumonia& Diarrhoea – 

Protect, Prevent & Treat 

Interventions 

 Triage of Sick Children 

 ABCD management protocols 

 Basic documentation for 

treatment of sick children  

 Dr. Manish Singh 

DD, Child Health  

9617330100 

 

  



Day-10 :  

S.No. Topic Duration Identified Faculty Contact Number 

1. Addressing issues of Malnutrition 

 Concept of facility based 

management of SAM 

 Screening, early identification 

and referral of SAM children 

 Management of shock, severe 

dehydration, severe anemia and 

electrolyte imbalance 

 TB, HIV & SAM 

 Infant and Young Child Feeding 

Practices.  

 Dr. Bhavna Dhingra 

Additional Prof. 

Pediatrics, AIIMS, Bhopal 

7773012600 

2. National Immunization Program 

 Vaccine Preventable Diseases  

 Universal Immunization 

Schedule  

 Preparing microplan 

 Conducting VHND session  

 AEFI  

 VPD surveillance   

 Dr. Santosh Shukla 

Addl. Director, 

Immunization  

9425193964 

Tea Break 

3. Family Welfare Programme 

 Temporary and permanent 

methods of contraception  

 Facility based approach 

 Promotion of NSVT 

 PPIUCD 

 Family Planning Indemnity 

Scheme   

   Dr. Rajeev Shrivastav 

DD, Family Planning 

 

9425303206 

4. MTP and PCPNDT Act  Dr. Pragya Tiwari 

DD, Regulations 

9827554922 

5. POCSO Act   Mr. Vijay Bansal 9479693886 

 

Day-11 :  

S.No. Topic Duration Identified Faculty Contact Number 

1. National Program for Control of 

Blindness   

 Dr. Hemant Sinha 

DD, NPCB 

9425166520 

2. National Leprosy Eradication 

Program   

 Dr. Shashi Thakur 

JD, NLEP 

9425036038 

Tea Break 

3. HMIS and ANMOL 

 Vital indices and importance 

 Completeness and correctness 

of data 

 Data validation and 

triangulation  

 Data Analysis  

 Use of data in decision making   

 Dr. Ashwin Bhagwat 

DD, HMIS 

9425102661 

4. HIV/AIDS and Sexually 

Transmitted Infections   

 Dr. Ankita Patil 

DD, MP SACS 

9425925899 

5. Zoonotic diseases and IDSP  Dr. Shailesh Sakkale, 

DD, IDSP 

9425010260 

 

  



 

Day-12 :  

S.No. Topic Duration Identified Faculty Contact Number 

1. Communication Skill 

Development 

 Communication in different 

context  

 Behavioural Change 

Communication 

 Shri Sanjay Singh 

C4D Specialist UNICEF 

9752598202 

2. Stress management and 

communication  

 Ms. Geeta Narhari 8462004500 

Tea Break 

3. Drugs and Cosmetics Act    Mr. Shobhit Koshta  

Dy. Controller Food & 

Drug  

9993830805 

4. Medico legal Examination of 

Survivor of Sexual Assault Cases   

 Dr.Shraddha Agrawal 

 

9425010960 

5. Collection and Preservation of 

Evidence material 

 Dr. Kirti Dale 

 

9425665981 

 

  



 

 

 

S.No. Topic Duration Identified Faculty Contact Number 

Day-1 : Field Visit (Monday) 

1. Medico Legal Case Management  

 PMLC  

 MLC 

 Dr Ashok Sharma 

Director, 

Medical Legal Institute, 

Medical College 

9303105102 

2. Post Mortem examination process 

 PM Report writing  

 Dr Ashok Sharma 

Director, 

Medical Legal Institute, 

Medical College 

9303105102 

Day: 2 Field Visit (Tuesday) 

1. Field Trip to Sanchi Block, Raisen   Coordination Officer  

1. Ms. Shikha Saraogi, 

DPM, Raisen 

9479909080 

2. Dr. Rajshree Tidke, 

BMO, Sanchi 

7987977596 

3. Raghuvir Singh Jatav, 

BCM, Sanchi 

7089767675 

2. Observing VHND  

 Focal point and Cold chain  

 HBNC 

 VHSNC meeting and 

interaction with members   

   

3. Participatory Learning Activity   Ms. Bhavna Nagar 

Coordinator, Ekjut    

9752546652 

Visit to Sanchi Stup  

Night halt at Sanchi 

Day: 3 Field Visit (Wednesday) 

1. Visit to 2 SHCs, 1 PHC and 1 

CHC 

 Coordination Officer  

4. Ms. Shikha Saraogi, 

DPM, Raisen 

9479909080 

5. Dr. Rajshree Tidke, 

BMO, Sanchi 

7987977596 

6. Raghuvir Singh Jatav, 

BCM, Sanchi 

7089767675 

Night halt at Sanchi 

Day: 4 Field Visit (Thursday) 

1. Visit to DH, Raisen (Observation 

of ANC clinic, LR, Maternity 

ward, Biomedical waste 

management)   

   

2. Return to Prashashan Academy     

Day: 5 Field Visit (Friday) 

1. Field visit to JP Hospital skill lab  Coordination Officer – 

Ms. Anita Dugaya  

DPM, Bhopal 

9893007386 

2. Visit of SNCU, KMC ward, PICU, 

NRC, CLMC  

   

3. Health and Wellness Center   Shri Gaurav Sharma  

DCM, Bhopal 

9827352151 

Day: 6 Field Visit (Saturday) 

1. AIIMS, Bhopal  

(Core skill demonstration on BLS, 

ACLS, Basic Trauma 

Management, ICU) 

 Dr. Rajnish Joshi 

Prof. & HoD, Medicine, 

AIIMS, Bhopal  

9425303401 

 

 

Week-3 

Offline 



 

S.No. Topic Duration Identified Faculty Contact Number 

Day-1 : Antenatal care (Skill Lab Bhopal) 

1.  Signs and symptoms of 

pregnancy, diagnosis of 

pregnancy 

 History taking, LMP/EDD 

calculation  

 ANC- Physical examination, 

abdominal examination   

 Skill lab trainer  

 

 

Coordination Officer – 

Ms. Anita Dugaya  

DPM, Bhopal 

 

9893007386 

2. Understanding stages of labor    Skill lab trainer   

3. Maternity wing case sheet including 

safe birth checklist  
 Skill lab trainer  

 

 

Day: 2 Skill Lab Bhopal 

1. Triaging based on history 

examination and decision on level 

of care (Interactive session, 

Demonstration on models) 

 Demonstration of clinical 

assessment skills – Estimation 

of gestational age  

 Localizing FHR  

 Hand washing and PPE donning 

and duffing  

 PV examination  

 Skill lab trainer  

 

 

2. Actions for prevention of major 

complications in mother 

(Interactive session and 

discussion) 

 Antibiotics for invention 

prevention  

 Management of pre term labor   

 Skill lab trainer  

 
 

3. Prevention, Identification and 

management of pre-ecclampsia 

and ecclampsia   

 Skill lab trainer  

 
 

Day: 3 Skill Lab Bhopal (Interactive session and demonstration) 

1. Iron sucrose for management of 

anemia and blood transfusion in 

obstetrics  

 Gynecologist of DH, 

Bhopal  

 

2. Monitoring the progress of labor – 

Plotting and interpretation of 

partograph  

 Skill lab trainer  

 

 

3. Principles of timely identification 

and management of prolonged 

and obstructed labor  

 Skill lab trainer  

 

 

4. Preparing for safe delivery  

 PPE  

 Trays for safe delivery as per 

MNH tool kit 

 Skill lab trainer   

5. Normal delivery   Skill lab trainer   

6. Management of 2nd and 3rd stage 

of labor  

 Skill lab trainer   

Day: 4 Field Visit Skill Lab Bhopal (Interactive learning with Job aids) 

1. Postnatal care and early initiation 

of breast feeding.    

 Skill lab trainer  

2. Preventing complication in 

Newborn 

 Infection prevention  

 Hypothermia 

 Breathing difficulty   

 Skill lab trainer  

Week-4 Offline 



S.No. Topic Duration Identified Faculty Contact Number 

3. Postpartum family planning  

 Return of fertility 

 Safe and Unsafe period  

 Spacing of Pregnancy  

 Postpartum contraception   

 Skill lab trainer  

4. Management of PPH (Video on 

PPH) 

 AMTSL  

 Management of Shock  

 Bimanual compression  

 Condom Tamponade  

 Skill lab trainer  

5. Management of Postpartum 

complications  

 Puerperal sepsis 

 Delayed PPH  

 Skill lab trainer  

Day: 5 Skill Lab Bhopal  

1. Anthropometric measurement in 

children (Height, weight, MUAC)   

 Skill lab trainer  

2. Neonatal Resuscitation techniques    Skill lab trainer  

3. Kangaroo mother care    Skill lab trainer  

4. Emergency Triage and Treatment   Skill lab trainer  

5. Family participatory care   Skill lab trainer  

Day: 6 Prashashan Academy  

1. Post training test   Prashashan Academy    

2. Valedictory session   Prashashan Academy    
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